PHAN HIEU TRUGNG PAI HOC NGOAITHUOGNG ~ CQNG HOA XA HQI CHU NGHIA VIET NAM
BAN PAO TAO QUOC TE Poc lap - Tu do - Hanh phic

86: 255/TB-DTQT TPHCM, ngay 31 thang 07 nim 2026

THONG BAO

V& viéc trién khai Thuc tip Doanh nghiép cho hoc phéin Business Project thudc
Chuong trinh Cir nhan QTKD chuyén sau Phan tich Kinh doanh lién két véi
Dai hoc Bedfordshire (Vuwong Quoc Anh)

Can ctt To trinh s6 79/TTr-DHNT-DTQT ngay 14/07/2026 vé viéc cho phép thay ddi hoc phan
trong chuwong trinh Ctr nhan Quan tri Kinh doanh chuyén sau Phan tich Kinh doanh lién két Pai hoc
Bedfordshire (Anh Qudc);

Can ctr chi dao va huéng din cong tac ciia Khoa Dao tao Qubc té vé biéu mau va phuong an
trién khai Thyc tap Doanh nghiép cho sinh vién chuong trinh Bedfordshire nim cudi qua email ngay
30/07/2026;

Thuc hién ké hoach dio tao va khung chuong trinh hoc phan Business Project ap dung cho
sinh vién chuong trinh QTKD chuyen sau Phan tich Kinh doanh nam cudi, Ban Pao tao Qudc té
(PTQT) thong bao tdi toan thé sinh vién K62BF ké hoach trién khai Thyc tdp Doanh nghiép cho
hoc phén Business Project — Nam hoc 2026-2027 nhu sau:

1. MUC PiCH

Cin clr dao tao: Hoc phan Business Project trong chuong trinh nim cudi doi hoi sinh vién
phai van dung kién thtc 1y thuyét dé giai quyét cac van dé thuc té dang phat sinh tai cac doanh
nghiép hodc td chure.

Muc tiéu thuc tap: Dot thuc tip nham gitp sinh vién:

- Tiép can moi truong lam viéc thuc té, tim hiéu quy trinh van hanh va van hoéa DN.

- Quan sat, nhan dién cac van dé thuc tién tai don vi thuc tap dé hinh thanh dinh hudng dé tai
nghién ctru cho bai tap 16n tot nghi¢p (Business Project).

- Thu thép dit liéu so cap va thi cap, tai lidu thuc té va thong tin can thiét phuc vu cho viéc trién
khai ngh1en ctru chuyén sau trong nam hoc chinh thirc.

2. YEU CAU POI VOI SINH VIEN

Vé thoi gian tham gia: Sinh vién phai hoan thanh dot thuc tip v&i thoi luong toi thiéu tir 06
dén 08 tuin tai doanh nghiép thuc tap.

Vé thoi han ding ky Doanh nghiép thuc tap: 31/07/2026 — 05/08/2026 tai Link dang ky:
https://forms.gle/9GPwwgbd8xSNrvVm§.

Vé nhiém vu trong dot thuc tap:

- Hoc hoéi & Tac phong: Tuan thu nghiém tic ndi quy, quy dinh va su phan cong cong vi¢c
ctia don vi tiép nhan; thé hién tac phong lam viéc chuyén nghiép, chu dong hoc hoéi kinh nghiém
thuc te.

- Nghién ctru & Thu thap sé liéu: Chu dong khao sat, tim hiéu cac hoat dong thuc té tai doanh
nghiép; thu thap s liéu, tai liéu minh ching phuc vu dé tai nghién cuu dy kién. Sinh vién chi duoc
thu thap dit liéu so cap thong qua phong van, khao sat hodc cac phwong phap co sy tham gia cia ca
nhan sau khi dugc phé duyét dao dirc nghién ciru. Viée thu thap, st dung va cong b thong tin cia
don vi thuc tap phai dugc don vi cho phép, bao dam bao mat va khong sir dung dir li¢u ca nhan, dir
liéu ndi b trai quy dinh.

- Ghi chép Nhat ky: Thyc hién ghi chép day di, trung thuc Nhat ky thuc tap (Daily log) dinh
ky theo huéng dan.

- Sinh vién hoan thanh Bao c4o tong két trong d6 di bao gém day du:

+ Bao cao thuc tap: Khoang 2000 tir (Mdu dinh kém — Phu luc 1), do Nha trudng va Pon vi
thuc tap cung chdm diém. Gido vién hudng dan déng thdi chdm chiém 50%, va don vi thuc tap
chém chiém 50%

+ Ban Xac nhan va Panh gia thuc tap, Nhat ky thuc tap (Mdu dinh kém — Phu luc 2) c6 chit
ky xac nhéan va dong dau d6 ctia Pon vi thuc tap.



3. HUONG DAN QUY TRINH THU'C HIEN
(Sinh vién lwu y theo déi va thuwce hién ding tién do theo cdc bude dudi day)

STT Quy trinh Thoi gian Noi dung chi tiét
Buwdc 1: Tham dy - Noi dung: Giang vién huéng dan quy ché thuc tap,
~ z 05/08/2026 . . A f PN
Tap huan cach ghi chép Logbook va phuong phap thu thap dir
3.1 |, . 08h30 — 10h00 | ... X A . >
Internship A009 liéu thuce t€ cho mon Business Project.
Orientation" - Yéu cau: Bat budc 100% sinh vién tham du.

- 100% sinh vién bat budc hoan thanh Form dang ky
truc tuyén:
* Truong hop da cd Doanh nghiép thuc tap: Sinh vién
khai béo thong tin don vi thuc tdp dé Ban DTQT
quan ly thong tin.
31/07/2026 — | * Truong hop chua c6 Doanh nghiép thuc tap: Sinh
05/08/2026 | vién dién cac thong tin vé hudng nghién ctru/linh vuc
mong mudn, dong thdi ndp kém hd so CV ca nhan.
Ban PTQT sé& tién hanh két ndi véi Doanh nghiép
phu hop. Sinh vién ¢6 trach nhiém tham gia thyuc tap
tai Doanh nghi¢p dugc phan cong sau khi da dang
ky.

Buwdc 2: Bang ky
3.2 | Doanh nghi¢p
Thuc tap

- Sinh vién dén lam viéc tai Doanh nghiép, tuan tha

Bugc 3: Bat dau ding céc quy dinh va thu thép thong tin, dir 1iéu cho

Thue tap tai hoc phan Business Project
3.3 1;?33111) nghiép (61 10/08=02/10 | "5y \*"1i ohi chép Nhat kY thuc tap dinh k¥ va chi

dong lién h¢ voi Can bd phu trach thue tap cua Ban
DTQT néu phat sinh vudng mic tai noi thuc tap.

- Tai Doanh nghiép: Xin chir ky, nhin xét va diu do
ciia Doanh nghiép vao Phiéu danh gia thuc tap va
Nhat ky thuc tap.

- Nop Bao cdo: Bao cao thuc tdp + Ban x4ac nhan va
danh gia thuc tap cho Gidng vién by mon theo dung
thoi han va huéng dan cia Giang vién.

Bwoc 4: Xin Xac
nhan cia Doanh
3.4 | nghi¢p & Nop 05/10 —09/10
Béao cao cho
Giang vién

4. CAC HO TRQ TU BAN PAO TAO QUOC TE 7 ,

- Thu gioi thi€u thue tap: Sinh vién co thé nop don téi Ban DTQT d€ dugc cap Thu gidi thi¢u guri
td1 Doanh nghiép ti€ép nhan néu can thiét.

- H{ tro két ndi Doanh nghiép: Ban s€ lam viéc vdi Doanh nghiép di tac dé hd trg cac sinh vién
chua tu tim dugc noi thuc tdp c6 doanh nghiép thuc tap phl‘l hop.

- Pau mbi giai quyet vudng mic: Trong qua trinh thyc tap, néu phat sinh cac sy ¢6 hodc kho khan lién
quan dén don vi tiép nhan, sinh vién lién hé ngay véi Ban DTQT qua email: dtqt. heme@ftu.edu.vn va
GVCN - C6 Phung Nguyét Thién Kim: phungnguyetthienkim.hcmc@ftu.edu.vn dé dugc hd tro kip thoi.

Ban Pao tao Qudc té dé nghi toan thé sinh vién nghiém tuc trién khai thyuc hién theo dung noi
dung Thong bao nay
Tran trong./.

Noi nhén: TRUONG BAN PTQT
- GVCN (dé thong bao cho sinh vién);

- Sinh vién (dé thuc hién); 4

- Luu: PTQT. P

P

TS Nguyén Thi Minh Ha


mailto:dtqt.hcmc@ftu.edu.vn

PHAN HIEU TRUONG DAI HOC NGOAITHUONG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
BAN PAO TAO QUOC TE Poc lap - Tu do - Hanh phic

PHU LUC 1
(Pinh kém Théng bdo s6: 255/TB-DTOT ngay 31 thing 07 niam 2026)
INTERNSHIP SUMMARY REPORT
1. GENERAL INFORMATION

Student’s full DAMIE: ...
SEUAEnt ID: ... e nee e
Programi:.........ocooiiiiiiii
IEAKE: ...
Internship period: From (dd/mm/yyyy) ......cccoevvrnenn. to (dd/MM/YYYY) covviveriiiiiiciieee
Company/Organization: ..............ccoceiiiiiiiiii
AATSS: ...
Department/Division of internship: .................ccoo
INternShiP SUPEIVISOT: ......cooiiiiiiiiiiiiie e e s e e e e e

) R U3 1) 1 TR
2. KEY RESPONSIBILITIES & LEARNING OUTCOMES

e Main Tasks Assigned:

3. PRACTICAL ISSUES & DATA COLLECTION
e Introduction about the company (history of development, organizational structure,
financial performance — 3 years (500 words):

o Data/ Documents Collected/Research methodology (400 words):



4. PROPOSED BUSINESS PROJECT TOPIC
e Working Title:

o Rationale / Rationale for Selection:
o Proposed Research Methodology (Qualitative/Quantitative):

REPORT WRITER
(Signature and full name)



PHAN HIEU TRUONG DAI HOC NGOAITHUONG  CONG HOA XA HOI CHU NGHIA VIET NAM

BAN PAO TAO QUOC TE DPéc lap - Tu do - Hanh phiic

PHU LUC 2
(Pinh kém Théng bdo s6: 255/TB-PTOT ngay 31 thing 07 niam 2026)
BAN XAC NHAN VA PANH GIA THUC TAP CUOI KHOA

HQ va ten Sinh VIEI: ......oooiiiiii
MA SINR VIBNZ ...
Chuong trinh: ...
KO @A0 £20: ...
Thoi gian thue tap: to (ngay/thang/nam) ..., dén (ngay/thang/nam) .........c..ccce......
Pon Vi tRC CAP: ..o ———————
DiHa Chllz..occ e
Phong/ Ban thure tAP: ..o
Ngudi phu trach/huwéng dAn thire tAP:..........ccooevoiveieieeeeceee e,
L@ 1 11 (1 1 PSPPI PR PT PP
Email:. ... Dién thoai: ...

|. LICH TRINH VA NOI DUNG THU'C TAP/NHAT KY THUC TAP

STT | Ngay/thang | Thoigian | So gio No6i dung Ghi chu
1
2
TONG

Il. PANH GIA QUA TRINH THUC TAP
(Nguwoi nhan xét danh dau (X) vao muc phu hop)

1. Panh gia trén thang diém 5 (C6 thé bo qua nhiing ndi dung khong phii hop vai vi tri thuc tap)

Noi dung danh gia Mirc do danh gia
Rét kém Kém |Trungbinh| Tt Rét tot

Kién thiic
1.Kién thire kinh té co ban O O O O O
2.Kién thirc vé t6 chirc va quan 1y O O O 0 0
3.Kién thirc vé quan tri kinh doanh, dic biét O O O O O
trong moi trudng qudc té
4 Kién thirc chuyén nganh thuc tap 0 0 0 O O
5.Kién thuc xa hoi, phap luat N O O 0 O
Ky niang
1.Giai quyét van dé va ra quyét dinh O O O O 0
2.Tu duy phan tich O O 0 0 0
3.Lap ké hoach N N N 0 0




Noi dung danh gia

Mirc d¢ danh gia

RAt kém

Kém

Trung binh

—
O~
=+

RAt tbt

4.Quén 1y thoi gian

0

O

O

5.Lam viéc nhom

6.Lanh dao

7.Giao tiép

8.Sur dung ngoai ngir

9.Str dung tin hoc van phong

10.Ty nghién ctu

0 Y O

N I Y O

[ O O O

N Y O

0 O O N

Thai dj 1am viée

1.C4u thi, ham hoc héi

2.bung gio, ky luat

3.Tan tam, trach nhiém

4.Can man, cham chi

5. Trach nhiém cong dong

0 I O O O O

0 O I O O O

0 O I O O O

0 I Y O O O

0 O I Y O O O O

2/ Mgt so nhan xét cu thé (VD wu diém, han ché can cai thién, néu co):

(diém)

NGUOI PHU TRACH/HUONG DAN

(Ky va ghi ro ho tén)

XAC NHAN CUA PON VI

(Ky tén, déng dau)




INTERNSHIP CONFIRMATION AND EVALUATION FORM

Student’s full NAME: ...
Student ID: ...
Program: ...
INEAKE: ..o
Internship period: From (dd/mm/yyyy) .....cccceceeuene to (dd/MMm/yyyy)..oocovviiieiiiiciiee
Company/OrganizZation: .............cccccoiiiiiiiiiiiiiie e e e sbr e e e s anrees
AATESS: ...ttt e R e b e e e hb e e b e e e e b e e ab e e e areeeanes
Department/Division of internship: ..............cccccoiiiiii
Internship SUPEIVISOT: ........c.cocoiiiiiiii e
POSITION: ... s

Email: ..o PRONE: ... oo

I. INTERNSHIP SCHEDULE AND ACTIVITIES / DAILY LOG

No. Date Time Hours Description of activities Notes
1
2
TOTAL

II. INTERNSHIP PERFORMANCE EVALUATION
(Evaluator marks (X) in relevant items)

1. Evaluation on a 5-point scale (Skip items not applicable)

Evaluation Criteria Level of performance

Poor

Knowledge

1. Basic economic knowledge

2. Organizational and management

knowledge

3. Business administration knowledge, 0 0 0 0 O

especially in an international context

4. Specialized knowledge relevant to 0 0 0 O O
internship

5. Legal and social knowledge 0 0 0 0 O
Skills

1. Problem-solving and decision-making O O O O O

Very Poor Average Good | Excellent




Evaluation Criteria

Level of performance

Very

Poor

Poor

Average

Good

Excellent

2. Analytical thinking

3. Planning

4. Time management

5. Teamwork

6. Leadership

7. Communication

8. Foreign language proficiency

9. Office IT skills

10. Independent learning and research

Oy ol o gy g o] o] O

Oy ol g g g o o o) g

Oy ol g gy g o] o] o) g

Oy ol g gy g o] o] o) g

Oy ol o g g o o] o) g

Work Attitude

1. Willingness to learn

2. Punctuality and discipline

3. Dedication and responsibility

4. Diligence

5. Community responsibility

O O g g O™

O g g g O™

O Ol gl g ™

O Ol gl g ™

O O O g O

2. Specific comments (e.g. strengths, areas for improvement, if any):

3. Overall Score

On a 10-point scale (1 = very poor, 10 = excellent), the company evaluates the student as:

INTERNSHIP SUPERVISOR

(Signature and full name)

CONFIRMATION BY THE
INTERNSHIP
ORGANIZATION/COMPANY

(Signature & Seal)




